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Ordering office supplies through eStores has changed.

Guy Brown Express, a State Certified Minority Business (MBE), is the new partner of
OfficeMax. Please follow the step-by-step instruction below when ordering office supplies.

Step 1: Step 2:
2 ways to login to eStores Click the “New” button.Then click on the

1. Financial Svstems “eStores” button in the Vendor/Payee section—
. \Y .
Requisitioners or Delegated Buyers whether you are browsing eStores or ready to

place your order.
2. eRequest
Anyone OSU staff member with a name.#
login can search the catalogs
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Home  Workiist  Proforences  Help

eRequest Home
The Ohio State University » Web Login Service e

Actions
You've requested a web page which requires a user login. S
Identify Yourself N (_New ) Create a new eRequest.

Enter your Ohio State Username (lastname. #) A

Examples: doe. | or 21567890 o
Search for existing eRequests.

Password .- Passcode

Enter your acd . password. d
Buckeyef r Passcade
4 FRICTIEY  © Copyright, 2009, The Ohio State University.
A (@)31(®] s page is maintained by the Cffica of the Chisf Information Officar
| A C o 1fyou have trouble accessing this page, please contact Bheip@osu.edu | Phone: (614) 688-HEL|
\egn) 9 st
IMPORTANT
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For help with password or logon issues, contact the IT Service Desk by dialing 8-HELP (on campus), 614-688-HELP,

Home  Worklist  Proforences  Help

eRequest
PR Number TBD Request Status NEW
‘Contact Information
Name Doe, John Requested For Doe, John
Email

Phone

Purchasing/Paymant Optian

Buy Something Pay Someane
@ standard Purchasing Request Quotes [ ] O Reimbursement To Employee
© Purchasing Card Proferred O payment
© Internal Order O Refund
© Blankot Order Reloase O Reimbursement To Non-Employee

Questions? .,..,.,'

Shop at eStores.

Phone: (614) 292-2694

Email: Stores@osu.edu * Description uom f:quam\ly . * Estimated Amount . ;::Esﬂmuu

(2.0, address, city, state)
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http://osustores.osu.edu/
https://erpfinprod.it.ohio-state.edu/psp/fsosu/?cmd=login&languageCd=ENG&
erequest.osu.edu
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Step 3:

Click on the “Supplier Websites” tab.You
can no longer find office supplies under the
“Catalog Items” tab.
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catalug PR Supplier Websites

Search By: [ Keyword W) for | ]

Current View: 0SU All GENERIC Catalogs View  Change View

Step 5:

Select your items from one vendor and select
“Checkout” when finished. (You my proceed
to browse and select items from other
vendors. Begin by selecting the “Purchase”
tab at the top of your shopping cart page, and
end your visit to each vendor’s website by
clicking “Checkout”) Once you have all your
selected items in the eStores shopping cart,
click the orange “Checkout” button on the
eStores shopping cart page. This action will
return you to the eRequest page. Fill out all
relevant fields and submit to your department
for further processing.
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((Continue shopping ) (Update Cart ) (_Clear items ) |

Action | # | ® [Product |Supplier [Supplier Part Number
] 1 BOX OfficeMax INC.. P50M97211

12X11X24

7] 2 Jumeo Guy Brown ABOM7372
BanDs rep 2
12PK

2 3 2012 RY Guy Brown 1Gs3500-12
WEEKLY BUS [A]
PLANNER 7X9

(Cantinue Shopping ) (Update Cart) (Clear tems )
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Step 4:

Select either “Guy Brown” (MBE) or “OfficMax
Inc” to begin shopping for office supplies.
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[LIELRITIEY Supplier Websites
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Punchout Suppliers

In isi Products Solutions
Adventures In Advertising Promotional Products Selutions

Apple Computer
Apple Computer

Applied Biosystems

Barefoot Promotions
Barefoot Promotions

Best Buy Co Inc
With operations in the United States, Canada, Europe, China and Mexica,

and services with 2 commitment to growth and innovation. The Best Buy
family of brands and partnerships collectively generates more than $45
billion in annual revenue and includes brands such as Best Buy;
Audiovisions; The Carphone Warehouse; Future Shop; Geek Squad, Jiangsu
Five Star; Magnolia Audio Video; Napster; Paci?c Sales; and The Phone
House. For more information, ask about business products and services at
your local Best Buy store or call Best Buy For Business at (800) 373-3050

Best Buy is a multinational retailer of technology and entertainment products

CDWG Corporation
COW Gavernment, Inc
(Nasdaq: CDWC), stani
advice, superior custo
offering tailored to fit t
customers. We offer th

Clara I. Brown Interiors, Inc.
Clara 1. Brown Interiors, Inc. Production Site

Dell Computer Inc.
Categories include: col
electronics and access

EBSCO INFORMATION SERVICES
EBSCO Information Services is the leading provider of print/online
subscriptions and books.

Fisher Scientific Co.
Laboratory, Safety, Cl

Genuine Parts Company (NAPA) - Grandview Ave.
NAPA Auto Parts - Largest retailer of Quality Automotive replacement parts
and accessories

GovConnection a
GovCon di
fede| local
high n) thro
gov T and pu
red rement ¢

Grainger
VIW. Grainger, Inc. is a leading broad-line supplier of facilities maintenance
products serving businesses and institutions across the United States.
Threugh a highly integrated netwark including nearly 600 branches and 18
distribution centers, Graingers employees help customers get the job done,
saving them time and money by having the right products to keep their
facilities running.

Guy Brown
Guy Brown

Hewlett-Packard Company
US - Categories include: computers, laptops, servers, printers, consumer
electronics and accessories

Invitrogen
Invitro

Loth, Tne.
Categories include: Furniture and related products for office, learning and
labazai oG tcalol oubl

OfficeMax Inc
OfficeMax is a full serv;

Questions?

Phone: (614) 292-2694
Email: stores@osu.edu
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